
Upcoming Workshops: 
● Monday, June 14th from 3:30-5:00pm

Teaching Sensitive Subjects 
○ Do you dread the days when you know you’ll be lecturing or discussing a sensitive 

topic in class? Do you ask yourself, what do I do if the conversation veers off 
course? At times the content we need to cover falls into the territory of 
controversial issues. While it’s impossible to predict when and how these moments 
might arise in class, we can do our best to prepare for them. Come and learn how 
to load your teaching toolbox with ideas on how to navigate these challenging 
moments!

● Monday, July 10th from 3:30-5:00pm 
Using Canvas to Teach 

○ Have you heard–by spring 2018, FSU will no longer be using Blackboard. The 
university is currently in the process of transitioning to Canvas, as our new 
course management system. This summer some instructors are taking Canvas for a 
test drive. In anticipation of the switch, we want to know: what are the realities 
of using Canvas in your classroom? Join us for a panel discussion where we get the 
down and dirty details from those who have been using it this summer. 



Creating your Syllabus

Presenters: Kate Pierson, PIE Associate and Dr. Lisa 
Liseno, Assistant Dean of the Graduate School & 

Director of PIE



Syllabus Day 



How do you approach Syllabus day?
● To read or not to read?
● To use the whole time or 

let go early? 
● Hard copy or digital? 
● Planning ahead for 

revisions?

● Introduce yourself to the other people at the table:
○ Your role -- TA? Instructor of record? Preparing to teach? 

○ Your discipline 

○ Drawing on your experiences in the classroom (as student and/or 
instructor/TA), what’s your position on the questions listed above? 



Nuts and Bolts
● Start with a basic template 
● Main sections: 

○ Expectations and Objectives
■ Necessary contact information & office 

hours
■ Required texts
■ Special expectations or requirements for 

the course
○ Assignments and Grading 

■ Grade & percentage breakdown 
■ Due dates 
■ Keep your own workload in mind

○ Policies and Procedures 
■ Make sure to follow the department and 

university policies
○ Course Schedule 



Course Schedule - #1
● Reading schedule 
● Source of readings
● Assignment due dates 

listed 
● Campus holidays 



Course Schedule - #2
● Subject to change policy 

listed at top 
● Overarching theme for 

week(s)
● Written assignments due in 

bold and highlighted 



Policy Checklist
❏ Attendance

❏ Unexcused & excused absences 
❏ Tardy policy & leaving early 

❏ Participation 
❏ What does participation mean for your course? 

What if you teach online? 
❏ Examples of positive and negative participation 

❏ Late work 
❏ Grade changes & appeals 
❏ Technology 
❏ Bringing course materials to class 



Fsu Requirements 
❏ University Attendance Policy 
❏ Academic Honor Policy 
❏ American with Disabilities Act 
❏ Free Tutoring from FSU (recommended)
❏ Syllabus Change Policy (recommended) 
❏ Grading Method & Scale

❏ Highly Recommended:
❏ Policy for late work 
❏ Policy for missed exams/major assignments 
❏ Policy for extra credit 



Pie Break
As you enjoy your pie & coffee, can you do us a 
favor? 

On the back of your workshop evaluation sheet, please 
write what topics would you like to see covered at our 
next two workshops:

● Teaching Sensitive Subjects
● Using Canvas for Teaching 

Also, would you be interested in participating in a 
course prep bootcamp? 

● We’re planning to put together a multi-week working 
group where we’ll brainstorm, create, and share a 
syllabi and assignments guidelines for an upcoming 
class or a dream course during the second session of 
the summer. 



Contract, Roadmap, or Invitation?
The syllabus isn’t just a list of course policies. It’s also 
a roadmap to your course and what you expect students to 
learn during the semester. 



CUstomizing Your Syllabus
● The promising syllabus - Ken Bain 

○ Explanation of the courses promises 
○ Describes the activities 
○ Begins a conversation 

● Learning oriented syllabus - James Lang
○ Make promises 
○ Orient your students 
○ Be transparent

● Blank syllabus - Chris Walsh
○ Leave assignments or readings TBD collectively by the class

 

http://www.chronicle.com/article/The-Promising-Syllabus/46748
http://www.chronicle.com/article/The-3-Essential-Functions-of/190243
https://static1.squarespace.com/static/52029e79e4b03a4dabcd55bc/t/5210360fe4b09a53f3443387/1376794127995/Walsh--the+Blank+Syllabus.pdf


Add some Personality and Humor! 



If you’re a TA, Why does this Matter to you?
- Be clear on course policies

- You’ll be the one needing to enforce these policies 

- Take notes for when you become an instructor of record
- Watch and learn!



Peer Review Process & Activity 
● Have a colleague look over your syllabus to make sure all 

the policies are clear. 

● How has the following workshop generated ideas about 
crafting successful policies? Discuss with your table how 
you will create or refine the following policies: 
○ Attendance 
○ Participation 
○ Late work policy
○ Grade Changes



Q & A


